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NAFSA On Demand Workshop Proposal Form


Instructions: Please complete form and submit by email to trainingservices@nafsa.org or fax to 202-737-3657. If you have questions please send an email via the above address or call 202-737-3699 ext 2579.
	Organizer & Registrar Details:

	Principal Organizer 

(primary contact with NAFSA)
	Workshop Registrar (if same as organizer check box □) ( Primary contact for workshop participants)

	Full Name: 
	Full Name:

	Title: 
	Title: 

	Institution:
	Institution:

	Telephone:
	Telephone:

	Email:
	Email:

	Core Education Program Workshop(s) Details: (please open the following link to view a list o of workshops

	Title of CEP Workshop(s): 

	Proposed Date and Time:

	Registration Deadline:

	Estimated Participant Attendance:

	Would you like NAFSA to post your workshop on the NAFSA website -  Yes □  No □

	Would you like NAFSA to manage your registration process online - Yes □  No □

	Would you like NAFSA to send out an email blast to your state □ or region □ - Yes □  No □ 

	*Note: if you answered yes to the two questions above please provide us with a registration form

	Shipping Address of Proposed Training Location: 

	Building / Room Number:

	Address: 

	City, State, Zip:

	*Note: Your regional chair must approve your workshop, please send them your completed proposal and ask for their approval before emailing the form to trainingservices@nafsa.org.

	Have you contacted your regional chair for On Demand workshop approval? Yes □, No □

	Workshop Training Team Details: 

	Lead trainer’s full name:

	Lead trainer’s email address:

	Other Trainer 1:
	Name: 

Email Address: 

	Other Trainer 2:
	Name: 

Email Address:

	Other Trainer 3:
	Name: 

Email Address:

	On Demand Budget:(Cost per participant, per workshop is $135) Fill in the rest of the items below

	NAFSA fee 
	Trainer Reimbursement
	Meeting Room Fee
	Audio-Visual
	Catering 
	Total Cost

	$135
	
	
	
	
	

	Thank you for completing your On Demand Proposal Form please submit it as instructed above.


